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OCAY HONORARY TREASURER ROLE
KEY DUTIES: 

· To ensure that the assets of OCAY are used properly and efficiently in pursuance of its objects

· OCAY meets all its legal obligations 

· To monitor its ongoing financial viability 

FINANCIAL CONTROLS and EXTERNAL REPORTING

· Ensure that OCAY funds are used in compliance with any restrictions imposed by the Funder and all monitoring obligations are met 
· Ensure that all disbursements are made in accordance with the pursuance of OCAY’s objects and with appropriate authorisation

· Ensure the accuracy and completeness of the underlying record of accounts
· Arrange for the annual scrutiny of the Accounts to be carried out by a suitably experienced Independent Examiner

· Prepare the Annual Accounts in accordance with statutory requirements followed by presentation to the AGM and submission to the Charities Commission before the due date.

FINANCIAL MANAGEMENT  

· Presentation of current/anticipated financial performance on a regular basis to the Management Committee highlighting any matters of concern

· Preparation of an Annual Operating Funding and Expenditure Budget for scrutiny by the Management Committee
· Ensure matters requiring more detailed scrutiny are brought to the attention of the Management Committee
· Work with the Management Committee on the development and execution of its Fundraising Strategy 

CASH MANAGEMENT and INVESTMENT POLICY

· Monitoring cash flow to ensure liquid funds are available to meet short term requirements

· Ensure ‘surplus’ funds are securely and appropriately invested to maximise their earnings capability  

· Ensure appropriate bank signatories are nominated and lodged with each financial institution 


RISK MANAGEMENT

· Regular review of adequacy of Insurance cover in place

· Ensure compliance with statutory obligations in respect of areas such as staff remuneration, data protection etc

· Carry out periodic review of adequacy of Reserves to monitor future financial viability

· Ensure the financial implications are fully explained before Trustees enter any substantial or long-term obligation  
Qualities and prior experience sought in the Treasurer 

1. Professional, enthusiastic, dependable, conscientious
2. Financial qualifications / experience

3. Some experience of charity finance and fundraising.
4. The skills to analyse proposals and examine their financial consequences

5. Preparedness to make unpopular recommendations to the board

6. Willingness to be available to staff for advice and enquiries on an ad hoc basis
